USER'S MANUAL

eFiling Online
Superior Court, Maricopa County

For case types:

1. TX (tax) case type

2. FC, FN, DR, D (family) case type
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Before you begin...

Things to know before you eFile:

. Read the eFile Guidelines before you eFile; learn how to access these on page 12 of this manual. | @ eFiling Online . Clerk of Superior Court, Maricopa County -

2. Use Clerk of Court (Maricopa County) to eFile subsequent filings in TX (Tax) FC, FN, DR, D N i & htlps;/€fling derkofcourt maricopa gov
(Family), and CR (Criminal) case types; initiating case documents must be filed in paper. Favorites | @ eFiling Online -, Clerk of Superior Cou..

3. Documents uploaded in WORD must be saved in 97 - 2003 format; system cannot accept WORD <
2007 & 2010 documents. -*\ eFiling Online

4. You must register to use the Clerk of Court eFiling Online website; registration process is detailed CHERR ST e SioR Ul Takions
in this manual. -

5. Attorneys and legal support staff should create their own (separate) user profile through the eFile (

registration process.

6. Only one “Main” document may be filed per filing transaction; main document receives file stamp if
filing is accepted (which means it is part of the official court record).

7. Supporting documents (exhibits, proposed order) may be filed in addition to the main document (but :
not as part of the main document); thus, as separate uploaded documents. In other words, upload > o
the motion as the main document and then, upload the proposed order or exhibit as a supporting a—,- No

document within a filing transaction.. B ——

o —— Regid

8. Submit (upload) proposed orders in WORD (97-2003 format). . Syl plead
g —

9. To view documents filed in your case, you must use a separate website; the Clerk’s Electronic Court -

Record Online (ECR Online). https://ecr.clerkofcourt.maricopa.gov/login.aspx For more information on the eFiling |
Maricopa County, to view the eFiling

10. ECR Online Training Manual: https://ecr.clerkofcourt.maricopa.gov/ECRUsersManual2011.pdf hcnlﬂjctv:xpget Sharica vith em]ng, visit
11. Read eFile Guidelines before you eFile: https://efiling.clerkofcourt.maricopa.gov/efilingguidelines/ NOTICE: Effective May 1, 2011, a

documents in civil cases through

Parties must be served on paper «
service is not a feature of the Cler

eFiling Training Videos!

Registration and Login

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
June 2014 Version 2.0


https://ecr.clerkofcourt.maricopa.gov/login.aspx
https://ecr.clerkofcourt.maricopa.gov/ECRUsersManual2011.pdf
https://efiling.clerkofcourt.maricopa.gov/efilingguidelines/

Access the eFiling Online web page

Options for accessing the Clerk of Court eFiling Online web page (1x case type)

Option O

°
o
B

GO‘ /8[(3 efiling online mari

Search

Everything

Images
Maps

Videos

GO ( /glC efiling online maricopa county superior court

Option @

Use a search engine to search for:

eFiling online maricopa county superior court

) —!
eFiling (Live)

ECR Online
ECR Terminals

Option @

Go to Clerk of Court website and click on
the link to:

eFiling (Live)

File in Paper?
Not anymore

@ efiling Online JKlerk of Superior Court, Maricopa County - Internet Ex

e
@L_/)v |fé https://efiling.clerkafcourt.maricopa.gov/fdlogin.asp

| £

Option ©

Enter the URL below in the web address
bar and press the ENTER key (or click
on hyperlink below):

https://efiling.clerkofcourt.maricopa.gov/fdlogin.asp

Clerk of the Superior Court, Maricopa County
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Become a Registered User

You must register to use the Clerk of Court eFiling Online website

e | eFiling Online .:. Clerk of Superior Court, Maricopa County - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help
QBack - | \ﬂ @ _;‘, /._? Search ‘glf'\‘f:'Favorites & vig M - @‘g ﬁ 3

Address |€] https: ffefling. clerkofoourt. maricopa. gov fdlogin.asp

ﬁ\ eFiling Online

‘.| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY . 2
y/ %= Clerk of Court Home =] eFiling Guidelines -) Svstem Time @) Help

File Mow .

Sign in to eFiling Online:

sernare |

—

[~ Remember my Username on
this computer.

Login

1 Mot Registered yet? Click here
to get started.

For mare information on the eFiling programs currently underway in
Maricopa County, to view the eFiling Guidelines and for information an
how to get started with eFiling, visit our Help section or click here.

t‘) Click Here if you have forgotten
: your Username or Password

eFiling Training Videos!

@ Reqgistration and Login

@ Filing a Simple "One Document” Filing

# Filing a Pleading with Exhibits and Proposed Order

Important:
Attorneys and legal support staff
must create their own (separate)
user profile.

Only one eFile online registration is re-
quired; if already registered to eFile under
another case type, enter existing
username and password—click Login
button.

1. Click link, Not Registered yet?

Clerk of the Superior Court, Maricopa County
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Complete registration page

Complete all required (*) fields

Address |&] https:/fefiing.clerkofcourt, maricopa.gov/member fregister. asp

L > cFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

\
v % = Clerk of Court Home =] eFiling Guidelines 7-‘3 System Time @) Help

Registration is available for attor-
neys, legal support staff, and parties

T interested in eFiling.

Username:

Password: + @)
Confirm
Password: *

First Name:

Last Name:

Thanks for taking the time to register for eFiling.

Registration will only take a minute and you will be filing in minutes. * denotes required fields.

* [Used to log in; up to 15 chars)

Key reminders:

e For “help” with a field, click on the .

e Zip code field: enter 5 digits; no exten-

sion.

e Phone number field: use hyphens; no pe-

Email Address:

riods, no parentheses.

|
|
Middle Name: |
|
|

Confirm Email
Address:

Bar Number:

Bar Number State:

Role: Select a Role ~ [« )

Firm/Agency |
Name:

Address:
*
(Man 300 characters)
City: | *
State: Select State i

Zipcode: *
Phone Number: -

- Some required fields are empty.
- You must select a Role.
- Empty or invalid email address.

This button will be available when you have completed the form.

When all required information is entered,

the Register Me button should be active to

Attorney

Legal Support Staff
Adult Probation Staff
hSeh‘—Fiep:uresented (FroPernn |

click - see next page.

Zip: 5 digits

Phone: use hyphens

Clerk of the Superior Court, Maricopa County

eFiling User’s Manual for TX, FC, FN, DR, & D
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Complete registration page

Green text, and the “"Register Me” button becomes active

@ efFiling at Maricopa County Superior Court - Internet Explorer pravided by Dell o = = X

-

@L)' ‘@ https://efiling.clerkofcourt maricopa.gov/member/register.asp e ;% | by | A H ,Q Google P -

File Edit View Favorites Tools Help

| Favorites | @ eFiling at Maricopa County Superior C...

eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

% 7| Clerk of Court Home 5] eFilng Guidelines ~? System Time @) Help

File Now .

Thanks for taking the time to register for eFiling.

[

Registration will only take a minute and you will be filing in minutes. * denotes required fields.

Username: ’W * (Used to log in; up to 15 chars)
Password: ’ﬁ 7))
Confirm
Password: [eesssssse =
First Name: ,Joseph— *

LastName:  [Siberschiag * When all required fields are completed, the green text
Middle Name: will appear and the Register Me button will be active.
Email Address: |5\\bersch\agj@cosc.mar\copa.gov *

Confirm Email "

Address:  [SIbersclagi@coscmancopa gor g Click the Register Me button to continue with the reg-

Role: Attorney ML) istrati
Bar Number: 123456 * IStration process'
Bar Number State: = Arizona v ox
Firra,;.:‘.g::ncy |C\erk of the Superior Court *
620 W. Jackson Street -
Suite 3017
Address: ~ =

(Max 300 characters)

City: [Phoenxx =

State: Arizona M
Zipcode: W *

Phone Number: ’m *

You may now submit this form.

Register Me

This button will be i when you have the form.

m

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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Complete registration process; check email inbox

Check email inbox (email address used in registration)

5 eFiling at Maricopa County Superior Court - Microsoft Internet Explorer provided by Clerk of Court - ITG - 66077

File Edit Wiew Favorites Tools  Help
4 - | - A ? ‘\_"n" =] i L) -, Ml - 1
O Back </ ﬂ ﬂ W/ Search 7. Favorites 6- ‘ = E ﬁ

Address ﬂj http:ffefiing3stage.coc. maricopa, gow/member fthankyou, asp

\ eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

%% 7= Clerk of Court Home (& eFiling Guidelines ;{) System Time ) Help

.

C ﬁ_{ Username: | Password: | Submit |(Not registered? Click hera)
Wait! There is one more step to complete. M Check your email

goy. Before you can log in, vou must click the link in the email to Check for a regiStration confirma-
ost Password process to retrieve the number again and have it tion email from the Clerk’s Office

Wea have sent a confirmation email to silberschlagj@cosc.mar
confirm your identity, If yvou do not receive the email, please folfpw 0
emailed to you,

Back t Home Page

Thank you for registering with the Maricofa County Clerk of SupeNg Court eFiling system.

Wait! There is one more step to complete.

YWe have sent a confirmation email to silberschlagj@cosc.maricopa.goy. Before you can log in, you must click the link in the email to
confirm your identity, If you do not receive the email, please follow our Lost Password process to retrieve the number again and have it

emailed to you.

eFiling User’s Manual for TX, FC, FN, DR, & D
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Final step in registration process!

Click link in email registration confirmation to complete registration.

B Maricopa County Clerk of Superior Court eFiling Confirmation - Message (Plain Text)

File Edit ‘Wew Insert Format  Tools  Actions Help

“aReply | (g4 Reply to &l | 15 Forward | =4 A | v | P R I .@_.E
B 7 U|E = == i= £ i€ &=

From: eFiling Bok [efiling@cosc, maricopa.gov]

Ta: Joseph Silberschlag - COSCK

it

Subject;  Maricopa County Clerk of Superior Court eFiling Confirmation

|Dear Joe 3ilberschlag,
Tou hawve recently signed up with Maricopa County Clerk of Juperior Court's Online eFiling 3vstem.

To werify wour identity and confirm vou actually registered with us, simply click the link below:

http:/fefilingistage.coc . maricopa. gov/menber/confirm. asp?id=393 érankey=94573872 4

If clicking this link does not work, please cut and paste it into your browvser.

Thank You, Click link in email
The eFiling Staff . . .
You must click the link in the

confirmation email to complete
the eFile registration process.

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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Registration is completed!

You have finished the eFile registration process.

/3 eFiling at Maricopa County Superior Court - Microsoft Internet Explorer provided by Clerk of Court - ITG - 66077

File Edit Wiew Favorites Tools  Help

\_/-Back- s Iﬂ IELI _;\] "-..-.;; T El ﬂ

Address ij http: fiefiing3stage. coc.maricopa, gov/member fconfirm, asp?id=3938r ankey=245738724

i . (= ML = i L0
- Search ¢ Favorites 6-

¥,

\ eFiling Online

|| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

\\._ ’_(_,/ L. == Clerk of Court Home EI eFiling Guidelines J—:’) System Time a Help
Congratulations! C 84 usemame: | Password: | _submiz | (Nt registered? Click here) File Now .

The registration pro- H You are a confirmed member of the Maricopa County Clerk of Superior Court eFiling system.
cess is complete

when you see this
page appear. You Lag In Maw |
may log into the
eFile system and
electronically file.

You may now log into your member account, eFile documents and edit your profile,

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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Log In

11

You must login to the eFiling Online system in order to eFile.

1. Click, Log In Now.

2. Enter your Username & Password.
3. Click, Log Me In.

3 eFiling at Maricopa County Superior Court - Microsoft Internet Explorer provided by Clerk of Court - ITG - 66077

File Edit “wiew Favorites Tools Help

Q=4 - Q- x] Bl B

-\:S h &2
7/ earch ¢

Address I@ http:ffefiling3stage, coc.maricopa, gov fmember fconfirm, asp?id=3938r ankey=245733724

C ﬂ;j Username: | Passwiord: | Submit |(N0t reqgistered? Click here) File Now .

\ eFiling Online

A | CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY
N Z
- =

% == Clerk of Court Home & eFiling Guidelines 39 System Time @) Help

You are a confirmed member of the Maricopa County Clerk of Superior Court eFiling system.

You may now log into your member account, eFile documents and edit your profile.

H Log In Now | 1.

Please log into our system with your username and password.

e

~,
- Both username and password required,

Username: |si|bersch|ag *

2.
Password: I-.-..-.-| *

[ Remember my Username on
this computer.

Ciogven |3

ﬂ_.l Mot Reagistered yet? Click here to get
started.

Qj Click Here if you have forgotten your
Username or Password.

Clerk of the Superior Court, Maricopa County
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My eFiling Page

12

My eFiling Page is your "home” page for eFiling.

@L’)' |féJ https://efiling.clerkofcourt maricopa.gov/member/default.asp - % | +y | A ||;-_) Google ye -

: File Edit View Favorites Tools Help

- i 17 ili i i
1 Favorites e eFiling at Maricopa County Superior C... 1,

)\ eFiling Online AL /

:' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

%= Clerk of Court Home [ eFfiling Guidelines ;9 System Time w th

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile 4 File Now .
. ——

2. 3. My eFiling Page

As of June 1, 2011, the Clerk's eFiling website will no longer process civil subsequent filings.
Per Supreme Court Administrative Order 2010-117, all attorneys must eFile through www.azturbocourt.gov in civil cases.

Click case number to file more documents on that number or click document type to view document.

Expand All Collapse All

Past 7 Days Subsequent Case Filings

No online filings found.

€ eFiling at Maricopa County Superior Court - Internet Explorer provided by Dell . . | [E] ﬂh

1. Useful links; information and
resources.

Read the eFiling Guide-
lines, before you eFile.

Other useful links

2. Logout; to close eFile ses-
sion.

3. My eFile Page; returns you
to your “home” page.

4. Edit My Profile; to make
changes to registration infor-
mation.

Clerk of the Superior Court, Maricopa County
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eFile (submit) court document(s)

My eFiling Page is the starting point to eFile court documents.

% eFiling at Maricopa County Superior Court - Internet Explorer provided by Dell . - =iy X
@/L’)' |@J https://efiling.clerkofcourt maricopa.gov/member/default.asp - % | +y | A || ;-_) Google ye -

File Edit View Favorites Tools Help

.0 Favorites | @ eFiling at Maricopa County Superior C..

%= Clerk of Court Home [ eFfiling Guidelines

- System Time w Help

C S’i Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

My eFiling Page

As of June 1, 2011, the Clerk's eFiling website will no longer process civil subsequent filings.

Per Supreme Court Administrative Order 2010-117, all attorneys must eFile through www.azturbocourt.gov in civil cases.

Click case number to file more documents on that number or click document type to view document.

Expand All Collapse All

Past 7 Days Subsequent Case Filings

No online filings found.

Remember:
Initiating court documents
are filed in paper.

Click, File Now to begin.

Clerk of the Superior Court, Maricopa County
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eFile (submit) court document(s)

Enter Case Number, and click Confirm Case

% eFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell =aey X
Note: @O" @ | nttps://efiling.clerkofcourt maricopa.gov/file/default.asp A % | 5 | P ‘ ‘ ,Q Google £~
Filing Instructions locat- file Edit View Favorites Tools Help

ed on right hand side of
web page.

1. Favorites | @ efFiling Online ... Clerk of Superior Cou.. ‘

y % == Clerk of Court Home & eFiling Guidelines ;9 System Tme @) Help

Edit My Profile File Now .

( ﬂ:{ Welcome back, silberschlag! Logout | My e

1. Click ¥4 to view the for-

i 0 ap= = . 5
mat to enter a case number. Case Information 2. 3 Cancel This Fina™™ Ejling Instructions:
2 Enter case number Enter Case Number: TX2010-000123 Confirm Case (eg CR2001-123456) t’) (these instructions disappear after your first document upload)

3. C|ick, Confirm Case Case Summary : Enter Confirm Case Number 1 1. Enter Case Number and click Confirm Case 3
. 2. Fill out the remaining case information
3. Select a file from your computer (where you
saved the filing at) to upload
- N 4. Select the filing type
% Help: Select A Case Number - Internet Explorer prov...@@‘ﬁ 5. Enter the document fitle _ _
6. Click Uplnad Document (see estimated upload times)
T B 7. Note the fee associated with this filing.
Help TOpIC. : Select A Case Number 8. Repeat steps 3-6 until all your documents appear
Enter the Case Number you wish to file a document under. A Case Number in this window
is required for this eFiling system. Case Numbers can be entered with or 9. When finished, click on the Complete Filing
without hyphens. Examples are: button
Civil: http://www.azturbocourt.gov Note: Those filings requiring a filing fee will be billed to
the submitting attorney/party by the Clerk of the Court s
Criminal Pre-2003: CR2002-001545 Billing Unit.
Criminal Post-2003: CR2003-001545-001
Family Court (2002 - present) FC2003-001545 or FN2003-001545 i
ar Family Court (1987 - 2002) DR1995-001545 5
Family Court (pre 1987) D12345 or DR123456
Close Window
| K 1 »
|5 e J
Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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eFile (submit) court document(s)

15

Complete Two sections:

Note:

Authorizing Attorney is
the attorney of record
responsible for the filing.

Case Information

1. Enter Bar Number.
2. Select State

3. Enter Attorney Email

O Complete “Case Information”

@ eFiling Online . Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell

@Qs |fe\ https://efiling.clerkofcourt.maricopa.gov/file/default.asp

- % |‘9|)\||P6009:9

_Eile Edit View Favorites Tools Help

¢ Favorites | @ eFiling Online ... Clerk of Superior Cou...

)\ eFiling Online

) CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

% == Clerk of Court Home

=] eFiling Guidelines }9 System Time Q)) Help

( S:{ Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

File Now .

Case Information

(es cravos 123456) €)

Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean

Enter Case Number:

Case Summary :

= *
Authorizing Attoghey: B Number_li

{Mon- Pro Per Only)

Select State v x

AttoWgey Email: |

Cancel This Filing

Uploadfocuments

gslceucrt]en Browse... | (0 documents uploaded)
Filing Ty Select Filing Type -

Case Information

Cancel This Filing

Upload Document

Enter Case Number: |

Case Summary :

Confirm Case ‘ (eg CR2001-123456) Q}

Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean

Filing Instructions:

(these instructions disappear after your first document upload)

m

Enter Case Number and click Confirm Case

Fill out the remaining case information

Select a file from your computer (where you
saved the filing at) to upload

Select the filing type

Enter the document title

Click Upload Document (see estimated upload times)
Note the fee associated with this filing.

Repeat steps 3-6 until all your documents appear
in this window

When finished, click on the Complete Filing
button

wN e

@ NO A

o

Note: Those filings requiring a filing fee will be billed to
the submitting attorney/party by the Clerk of the Court
Billing Unit.

s UL
. ¥ 1 - =
Authorizing Attorney: Bar Number: |241241 | 1. LRI 2.
(Non- Pro Per Only) Attorney Email: |nasha@cosr::_maricopa_gr:}v 3. %

Clerk of the Superior Court, Maricopa County
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eFile (submit) court document(s)
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Complete Two sections:

1. Select Document: Click
Browse button to search for
document you want to eFile
(upload).

2. Filing Type: Click drop down
button to select filing type.

3. Enter Document Title exact
ly as it appears on the filing;
do not abbreviate.

Select
Document:

Filing Type:

Filing Fee:

® Complete “Upload Documents”

@ efFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell

@Qv |’f‘,‘ https://efiling.clerkofcourt. maricopa.gov/file/default.asp

- %|%‘)\H}_)Goog:e

File Edit View Favorites Tools Help

L.y Favorites 23 - | (@ eFiling Online ... ..

| -l —
[

Clerk of Court Home

=] eFiling Guidelines :/3 Systemn Time w Help

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

Case Information

Enter Case Number: Confirm Case | (og cr2001-123456) @')

Case Summary : Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean

Cancel This Filing

File Now .

Authorizing Attorney: Bar Number: |241241 " el -
o= B i) Attorney Email: |nasha@cosc maricopa.gov *
Upload Documents L?)
Select r
C:\Users\silberschlag\D|  Browse... | (@ documents uploaded)
Stipulation -

‘ocument Titl |Second Stipulation to Continue this Matter on the Inactive Caler

% Upload main document to calculate filing
e

Filing Fee: Upload Document

- You must upload

Filing Instructions:

(these instructions disappear after your first document upload)

m

Enter Case Number and click Confirm Case

Fill out the remaining case information

Select a file from your computer {(where you
saved the filing at) to upload

Select the filing type

Enter the document title

Click Upload Document (sse estimated upload times)
Note the fee associated with this filing.

Repeat steps 3-6 until all your documents appear
in this window

When finished, click on the Complete Filing
button

WM

@NT ;s

o

Note: Those filings requiring a filing fee will be billed to
the submitting attorney/party by the Clerk of the Court
Billing Unit.

Upload Documents

|C:HUser5RsiIberschlagﬁD Browse... | (0 documents uploaded)

Stipulation -

Document Title: ‘Second Stipulation to Continue this Matter on the Inactive Caler

$ Upload main document to calculate filing
fee

Upload Document ‘

L?) !

- You must upload at least one document to file.

Clerk of the Superior Court, Maricopa County
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Next step, Upload Documents

17

Upload your first document;

@ eFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell o o S

@Qv ‘fé https://efiling.clerkofcourt.maricopa.gov/file/defaultasp = % ‘ +y | A H ;—_) Google

File Edit View Favorites Tools Help

L. Favorites |33 - (@ eFiling Online .. ... @ Case List

_eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

== Clerk of Court Home [i] &Filing Guidelines ¥ System Time ) Help

File Now .

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

Case Information Cancel This Filing

Enter Case Number: Confirm Case | (.g cr2001-123456) Q’)

Filing Instructions:

(these instructions disappear after your first document upload)

Case Summary : Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean 1. Enter Case Number and click Confirm Case
2. Fill out the remaining case information
- E3 i - i
Authorizing Attorney: Bar Number: 241241 Arizona * 3. Select a file from your computer (where you
(Non- Pro Per Only) ) - saved the filing at) to upload
Attorney Email: ‘nasha@cosc,marlcopa,gov o 4. Select the filing type
5. Enter the document title
6. Click Upload Document (see estimated upload times)
Uplﬂad Documents QJ 7. Note the fee associated with this filing.
Select 8. Repeat steps 3-6 until all your documents appear
Document: C\Users\silberschlag)D  Browse... | (0 documents uploaded) in this window
. - 9. When finished, click on the Complete Filing
Filing Type: Stipulation - button

Document Title: |Second Stipulation to Continue this Matter on the Inactive Caler

Nate: Those filings requiring a filing fee will be billed to
1 the submitting attorney/party by the Clerk of the Court
Billing Unit.

$ Upload main document to calculate filing
fee

Filing Fee: Upload Document

- You must upload at least one document to file.

1 2

4

1. Click, Upload Document

Filing Instructions will disappear

File Now .

Main Document

Remove
Document Title: Second Stipulation to Continue this
Matter on the Inactive Calendar without Dismissal

Filing Type: Stipulation

w

SecondStipulationtoC...

m

Filing Instructions disappear and your
uploaded document appears in a queue (an
“outbox”). The first uploaded document is
the main document; it gets the file
stamp.

Clerk of the Superior Court, Maricopa County
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Two options: 1. Upload Supporting or 2. Complete Filing

Remember: Only file one main document per filing transaction

€ eFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell = X
@L)' |’é https://efiling.clerkofcourt maricopa.gov/file/defaultasp - % | +y | X || ;J Google e -

File Edit View Favorites Tools Help

L. Favorites  |E5 ~ | @ eFiling Online .. ... @ Case List

. eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY ,
v % == Clerk of Court Home 3] eFiling Guidelines -+ System Time &) Help

( Sﬂ Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile File Now .

Main Document

- Cancel This Fili i i
Case Information ancel This Filing |SecondStipulationtoC Remove

Enter Case Number: Confirm Case | (oq cr2001-123456) @ Document Title: Second Stipulation to Continue this

Matter on the Inactive Calendar without Dismissal

-

11

Case Summary : Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean Filing Type: Stipulation
) . Authorizing Attorney: Bar Number: |241241 * Arizona M
Option 1 - Supporting docs (Non- Pro Per Only) Attorney Email: |nasha@cosc maricopa gov *
Upload supporting documents; L. Upload Documents 7)
i.e. proposed order, exhibit (see Toen | Browse.. |(4 document uploaded)
next page). T Select Filng Type -
Do not upload a second main Document Title: ||
document; you are only allowed Filing Fee: L Upload Document _|
to file one main document per Mam You may submit this filing. TR RiTlE T ‘
filing transaction.
4 {11 2

Option 2 - Submit documents—Complete Filing

Only click Complete Filing to submit document(s) already in queue (“outbox”), and continue to final
filing step. To upload supporting documents (proposed order, exhibit) see Option 1 on next page (19).
Once you click Complete Filing, you cannot use the back button to return to this page!

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
June 2014 Version 2.0
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Two options: 1. Upload Supporting document

Option:

DO NOT click Complete
Filing >> yet!

Option 1 - Supporting docs

Upload supporting documents;
i.e. proposed order, exhibit.

Follow the same steps to upload a
supporting document as you did to
upload your main document; see

page 16.

Do not upload a second main docu-
ment; you are only allowed to file
one main document per filing
transaction.

Upload supporting document in addition to main document

r

€ efFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell

@Q' |fé https://efiling.clerkofcourt maricopa.gov/file/default.asp

- % ‘%‘)\H;)Goog{e

File Edit View Favorites Tools Help

..J Favorites | @ eFiling Online ... Clerk of Superior Cou..

eFiling Online

:' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

/ S ==/ Clerk of Court Home

=] eFiling Guidelines ;0 System Time @) Help

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

File Now .

Case Information

Enter Case Number: Confirm Case | (g cr2001-123456) t’)

Case Summary : Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean

Cancel This Filing

Authorizing Attorney: Bar Number: |241241 * AR M
(T (D P Gt Attorney Email: |nasha@cosc maricopa.gov *
p——
Upload Documents (7))
£E.5E C:\Users\silberschlag)\D' Browse 1 d loaded.
T e 5 g .. | (1 document uploaded)
Filing Type: Exhibit A
Document Title: |Exhibit 1
al Filing Fee: $0 Upload Document |

You may submit this filing.

® Complete Filing >> |

Main Document A
Remove
Document Title: Second Stipulation to Continue the

Matter on the Inactive Calendar without Dismissal

Filing Type: Stipulation

SecondStipulationtoC...

Clerk of the Superior Court, Maricopa County
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Two options: 2. Complete Filing

Be sure that the document(s) you want to file appear in the queue (“outbox”).

% eFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell ==8 X

@Qv ‘fé https://efiling.clerkofcourt. maricopa.gov/file/default.asp A % | + ‘ A || ,/—_) Google R ~

File Edit View Favorites Tools Help

1 Favorites @ eFiling Online ... Clerk of Superior Cou...

eFiling Online

) CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

% = Cerk of Court Home =] eFiling Guidelines ;9 System Time @) Help

( 3—_{ Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile File Now .

Case Information Cancel This Filing |SecondStipulationtoC Main Document ST ORI LTl
. -

Confim G )l o —— . W (exhibit) was uploaded in the

Enter Case Number: onfirm Case i ocument Title: Second Stipulation to Continue the . . .
e AU Matter on the Inactive Calendar without Dismissal | queue, in addition to main
Case Summary : Ayoub, Et.Al. Vs. Maricopa County; Fink, Dean Filing Type: Stipulation 3 document (Stipulation).
. . Bar Number: (241241 * Arizona - %
Auth Att : e a A
RSt S _ : Exhibit1.doc Make Main | Remove You have the option of uploading
Attorney Email: |naSha@COSC'manCOpa'gov : Document Title: Exhibit 1 g .
= == additional supporting documents;
Filing Type: Exhibit .
Upload Documents 7] not main documents.
Select
Document: ‘ Browse... |(2 documents uploaded)
Filing Type: Select Filing Type -
Document Title: ‘
Filing Fee: %0 Upload Document
You may submit this filing.
Complete Filing >>
L] [ " 3

When you are ready to file your one main document and any
number of supporting documents, click Complete Filing.

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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Final step: Submit Filing or Cancel Filing

You can view documents you have uploaded, before you submit or cancel filing.

You cannot use the o>

back button!

You have the option to
view document(s) you are
planning to file. Click on
the document to view.

21

@ eFiling Online .-. Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell

@)v |fe https://efiling.clerkofcourt maricopa.gov/file/confirm.asp?filingfee=0&caseno=TX2010-00012 ~ % | * ‘ A || ,Q Google

File Edit View Favorites Tools Help

L. Favarites | @ efiling Online ... Clerk of Superior Cou...

_eFiling Online

) CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY
L %= Clerk of Court Home ] eFiling Guidelines

J»f) System Time Q) Help

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

File Now .

Confirm Your Filing

If everything is correct, M Submit Filing Cancel Fiing Filing Fee $0

click Submit Filing.

s ™
Filing Details
Joseph E Silberschlag
Filer's Information
Email: silberschlagj@cosc.maricopa.gov
Please verify the filing information on the 620 W. Jackson Street Suite 3017
right. If you are sure you wish to file, click Phoenix, AZ 85003
Submit Filing below. To discard and cancel Phone: 602-506-2171
this filing, click Cancel Filing.
= L Case Number TX2010-000123
Case Summary Ayoub, Et.Al Vs. Maricopa County / Fink, Dean
Attorney Information Bar No.: 241241 - State: AZ -
Documents Attached to Filing
Document Title (click to view document) Document Type
Second Stipulation to Continue the Matter on Stinulation
the Inactive Calendar without Dismissal P
Exhibit 1 Exhibit
o S

m

Clerk of the Superior Court, Maricopa County

eFiling User’s Manual for TX, FC, FN, DR, & D
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Filing submitted to Clerk’s office

Filing submitted; review and status of document is pending

-

€ eFiling Online ... Clerk of Superior Court, Maricopa County - Internet Explorer provided by Dell

@Qv ‘fe https://efiling.clerkofcourtmaricopa.gov/file/finalsubmitasp?filingfee=0&caseno=TX2010-00 ~ % | +3 | A || ;:) Google

L[ Favorites | @8 eFiling Online ... Clerk of Superior Cou...

File Edit View Favorites Tools Help

. eFiling Online

| CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY
)

o

#w® == Clerk of Court Home

] eFiling Guidelines ;9 System Time Q)) Hel

C m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile

Filing Complete

Your filing has been submitted successfully to our system as Filing ID #1020993. 10/3/2011 11:05:34 AM
A copy of this confirmation is being sent to silberschlagj@cosc.maricopa.gov.
We recommend you print a copy for your records.

What would you like to do next?

Print a Copy of this Filing File Another Document Go to My eFiling Page

If you have any questions about your filing, please contact us:

Clerk of Court Address
201 West Jefferson
Phoenix, Arizona 85003

eFiling Support Phone
602-506-2565

Clerk of Court Web Site
http://derkofcourt.maricopa.gov

eFile Support Phone Number
602-506-2565

22

Information

Filing ID #
Unique number assigned to
specific filing.

Date & Time

This is the date and time
filing party submitted filing;
will appear on file stamp if
filing is accepted (filed in).

Email Confirmation of fil-
ing submission

Sent to email address listed,
and to email address in au-
thorizing attorney email
field (page 15).

Clerk of the Superior Court, Maricopa County

eFiling User’s Manual for TX, FC, FN, DR, & D
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Email confirmation of eFiling submission

Filing submitted; review and acceptance of document is pending

PLEASE DO NOT REFLY TO THIS EMAIL

The following eFiling has been RECEIVED by the Maricopa County Clerk of Superior Court eFiling system. The document has not yet been
accepted into the official court record.

A

An eFile Review Clerk will review the document within 8 business hours and a second email will be sent notifying you if the document has been
ACCEPTED into the official Court record or REJECTED due to errors. Please check the follow-up email as it may include important filing
information in the comments. Call 602-506-2565 with any questions or to pay filing fees by phone using Visa or MasterCard, or AMEX.

~
Authorized Date: 10/3/2011 11:05:34 AM

Filing ID: 1020993
Case Number: TX2010-000123

Filed By:

Joseph E Silberschlag

620 W. Jackson Street Suite 3017

Phoenix, AZ 85003

602-506-2171 / silberschlagj(@cosc.maricopa.gov

Authorizing Attorney:

241241 (AZ)

nasha(@cosc.maricopa.gov

Filing Copied To:

Document(s) Filed:

1235218. Title: Second Stipulation to Continue the Matter on the Inactive Calendar without Dismissal / Type: Stipulation

1235219. Title: Exhibit 1 / Type: Exhibit

Document Status: Received by eFiling system. Document has not yet been Accepted by Clerk of Court into official Court record.

Filing Fee: $0

Contact Information:
PLEASE DO NOT REPLY TO THIS EMAIL This email address is not equipped to receive or respond to inquiries.

Should you have any questions about your filing please contact us at:

eFiling Help Desk Phone # 602-506-2565

eFiling Help Desk Email cocefilehelpdesk2@mail. maricopa.gov

[£2] cosceiling

From: COSC eFiling <efiling@cosc.maricopa.gov> Sent:  Mon 10/03/2011 11:06 AM
To: Joseph Silberschlag - COSCX; Aaron MNash - COSCX

Ce:

Subject: COSC efiling Confirmation of Receipt (TX2010-000123, Filing ID: 1020993)

&1

3 Important Information

filing status, future filing sta-
tus, and second forthcoming
| email notification.

| Please read regarding current

Lower section of email
contains eFiling support
contact information.

-

e -

Clerk of the Superior Court, Maricopa County
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Paying a Filing Fee

A filing fee must be paid within one business day, during business hours

From: COSC eFiling <efiling@cosc.maricopa.gov= Sent: Mon 10/03/2011 11:06 AM

To: Joseph Silberschlag - COSCX; Aaron Nash - COSCX

Cc:

Subject: COSC eFiling Confirmation of Receipt (TX2010-000123, Filing ID: 1020993)
PLEASE DO NOT REPLY TO THIS EMATL, Ef
The following eFiling has been RECEIVED by the Maricopa County Clerk of Superior Court eFiling system. The document has not yet been |
accepted into the official court record.
An eFile Review Clerk will review the document within 8 business hours and a second email will be sent notifying you if the document has been
ACCEPTED into the official Court record or REJECTED due to errors. Please check the follow-up email as it may include important filing
information in the comments. Call 602-506-2565 with any questions or to pay filing fees by phone using Visa or MasterCard. or AMEX. i
Authorized Date: 10/3/2011 11:05:34 AM
Filing ID: 1020993
C'ase Number: TX2010-000123 Pay filing fee within one business day-
Filed By: Not all filings require a fee.
Joseph E Silberschlag
620 W. Jackson Street Suite 3017 ; S ; ; m ;
Phoenix, AZ 85003 If t_here_ is :a filing fee F:lssoaated with your filing, it must be
602-506-2171 / silberschlagj@cosc.maricopa.gov paid within one business day, between 8:00 am—5:00 pm,
Authorizing Attorney: Monday through Friday. Call 602-506-2565; Visa, Master-
241241 (AZ) Card, and American Express are accepted.
nasha(@cosc.maricopa.gov
Filing Copied To:
Document(s) Filed:
1235218. Title: Second Stipulation to Continue the Matter on the Inactive Calendar without Dismissal / Type: Stipulation
1235219. Title: Exhibit 1 / Type: Exhibit
Document Status: Received by eFiling system. Document has not yet been Accepted by Clerk of Court into official Court record.

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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2" email confirmation: Accepted or Rejected

Accepted email; filing is now part of official court record.

Frorm: COSC eFiling [efiling@cosc.maricopa.goy

To: Joseph Silberschlag - COSCx

Cc: eFiling

Subject:  COSC eFiling TEST Accepted (ZY2000-010049, Filing ID: F515)

The following eFiling has been Accepted by the Mancopa County Clerk of Supenor Court eFiling system.

Filing Date: 02/07/2006 11:05:40

Filing ID: 7515

Case Number: C32000-01004%

Filed By:

Joe Silberschlag

Cletle of the Supenor Court, Maricopa County
201 % Jefferson CCBR-2 AS-TEW

Phoentz, &7 85003

E02-506-2171 7 silberschlas(f@cosc. maric opa. gov
Authonzimg Attormey:

241241 (A7)

silberschlagj@cosc maticopa. govw

Document(s) Filed:
1. Title: Motion to Compel Defendant to Produce Acoident Eeport / Type: Iotion
Docmment Status: Accepted

Clerk Comments: TEST
Zhould you have any questions about vour filing, please contact us:
Clerk of Cowrt Address

2071 "West Jefferson

Pheentz, Anrona 850073

eFiling Support Phone: 602-506-2565

Clerk of Comrt Web Site
httpefelerofcowt mancopa. gow

Accepted Filing

An accepted efiling is filed into
the official court record.

Reminder

Check for important comments, from
the eFile review clerk, in the body of
the email.

Clerk of the Superior Court, Maricopa County
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2"% email confirmation: Accepted or Rejected

Rejected eFiling; see Clerk Comments

From: COSC eFiling <efiling@cosc.maricopa, Sent: Mon 10/03/2011 11:07 AM
To: Joseph Silberschlag - CQS
Cc eFiling

Subject: COSC E-Filing REJECTED (T¥2010-000123, Filing ID: 1020993)

PLEASE DO NOT REFPLY TO THIS EMATL

The following eFiling has been REJECTED by the Maricopa County Clerk of Superior Court eFiling sys
official court record.

Filing ID: 1020993 Rejected Filing

1, . o] w 2 - g - -
Case Number: TX2010-000123 e A rejected filing is not accepted into

Filed By: the court record.

Joseph E Silberschlag

620 W. Jackson Street Suite 3017 e See Clerk Comments for reason why
Phoenix, AZ 85003 . .

602-506-2171 / silberschlagj(@cosc.maricopa.gov ﬂlmg was reJeCted-

Authorizing Attorney: e Some possible reasons for rejection:

241241 (AZ)

nashaf@cosc.maricopa.gov Wrong case number

Wrong document uploaded

1. Title: Second Stipulation to Continue the Matter on the Inactive Calendar without Dismissal / Type: St Fllmg fee (If appllcable) not pald
Case caption is wrong

Doc ,tSrt.:R'th - f .
o el Statlls: Bejeete Motion to file “under seal.” Anything

2. Title: Exhibit 1/ Type: Exhibit under seal must be filed on paper.

Document Status: Rejected H

Clerk Comments: TEST

Document(s) Filed:

o s B

Contact Information:
PLEASE DO NOT REPLY TO THIS EMAIL This email address is not equipped to receive or respond to inquiries.

Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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My eFiling Page

Monitor "My eFiling Page”

@ eFiling at Maricopa County Superior Court - Internet Explorer provided by Dell = ] -

*f‘)&H,QGoog."e R v

P
@O' "é https://efiling.clerkofcourt maricopa.gov/member/defaultasp v %

File Edit View Favorites Tools Help

|.J Favorites | @& eFiling at Maricopa County Superior C..

eFiling Online

:' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

% Clerk of Court Home & eFiling Guidelines Jf) System Time @) Help

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile File Now .

My eFiling Page

As of June 1, 2011, the Clerk’s eFiling website will no longer process civil subsequent filings.
Per Supreme Court Administrative Order 2010-117, all attorneys must eFile through www.azturbocourt.gov in civil cases.

Click case number to file more documents on that number or click document type to view document.

Expand All Collapse All

Past 7 Days Subsequent Case Filings

The document that you submit-
ted to the Clerk’s office will ap-

pear on your My eFiling Page. S
\_J Filing ID: 1020993: 10/3/2011 11:05:35 AM

Important Note: 2 Main document - Stipulation: Second Stipulation tqContinue the Matter on the Inactive Calendar without Dismissal

. 2 Supporting document - Exhibit: Exhibit 1
All documents that you submit

for filing will appear on this
page, including those docu-

ments that have been reject- eFiled documents will only remain on your
ed. My eFiling Page for 7 calendar days.
Clerk of the Superior Court, Maricopa County eFiling User’s Manual for TX, FC, FN, DR, & D
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My eFiling Page

Monitor "My eFiling Page”

@ eFiling at Maricopa County Superior Court - Internet Explorer provided by Dell = ] -
@Ov "é https://efiling.clerkofcourt maricopa.gov/member/defaultasp A % 4y ‘ A H ,Q Google p v

File Edit View Favorites Tools Help

|.J Favorites | @& eFiling at Maricopa County Superior C..

\ eFiling Online

:' CLERK OF THE SUPERIOR COURT, MARICOPA COUNTY

% Clerk of Court Home & eFiling Guidelines ;‘) System Time @) Help

( m Welcome back, silberschlag! Logout | My eFile Page | Edit My Profile File Now .

My eFiling Page

As of June 1, 2011, the Clerk’s eFiling website will no longer process civil subsequent filings.
Per Supreme Court Administrative Order 2010-117, all attorneys must eFile through www.azturbocourt.gov in civil cases.

Click case number to file more documents on that number or click document type to view document.

Expand All Collapse All

. . . Past 7 Days Subsequent Case Filings
When you receive notification
E TX2010-000123

of a ﬂ“ng being accepted, () Filing ID: 1020993: 10/3/2011 11:05:35 AM
you can click on the Main M 2 Main document - Stipulation: Second Stipulation to Continue the Matter on the Inactive Calendar without Dismissal
document (|Ink) to see the 2 Supporting document - Exhibit: Exhibit 1

file stamp on the filing.
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eFile Support

Contacts

1. Phone: 602-372-5375 (press #2 > press #1 > press #5) Monday—Friday 8:00 am to 5:00 pm

2. email: efilesupport@cosc.maricopa.gov = efilesupport@cosc.maricopa.gov

g
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